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Appendix B - BRDHD POD 
 

Flowchart and Checklists 
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POD Flow Chart  
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BRDHD POD CHECKLIST-Pill Specific 

Electronic Equipment 

⬜ Computers/Laptops ⬜ Internet Access 

⬜ Printer/scanner ⬜ Toner for Printer 

⬜ Cell phone ⬜ Cell Phone Charger 

⬜ Extension cords ⬜ Handheld Radios/Walkie Talkies 

⬜ AM/FM Radio and batteries ⬜ Calculators 

⬜ Power Strip ⬜ Dc to AC car adaptors 

⬜ Portable Generator ⬜ Camera and batteries 

⬜ DVD or VCR players ⬜ Photocopiers 

⬜ Televisions ⬜ Fax Machine 

⬜ Mobile Satellite Radio ⬜ Other 

 

General Supplies 

⬜ BRDHD All Hazard Plan ⬜ Paper Clips ⬜ tables  

⬜ Drinking water/cups  ⬜ Scotch tape ⬜ Chairs 

⬜ Food/ drinks for staff  ⬜ Duct tape ⬜ Paper 

⬜ Pens, Pencils, Red pens ⬜ Envelopes ⬜ Hand Sanitizer 

⬜ ID badges for volunteers  ⬜ Trach cans ⬜ Pencil Sharpener 

⬜ Scissors/ box cutter  ⬜ Highlighters ⬜ File boxes 

⬜ Employee/volunteer sign-in 

sheet 

⬜ Paper towels ⬜ Clipboards 

⬜ Flashlights/ batteries ⬜ Ziplock bags ⬜ Trash bags 

⬜ Scissors/ box cutter ⬜ Tissues ⬜ Rubber bands  
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⬜ Stapler/ Staples ⬜ Blue or Orange 

vests 

⬜ Cleaning supplies 

⬜ Post-it-notes ⬜ Extra batteries ⬜ Labels 

⬜ Receipt book ⬜ First Aid Tents ⬜ Other 

⬜ Copies of Informational video ⬜ Name Tents ⬜ Table Pads 

⬜ Easels with Paper ⬜ Markers ⬜ Dry Erase boards 

⬜ Dry Erase markers and 

Erasers 

⬜ Other ⬜ other 

 

 

 

 

Crowd Management and Triage Supplies 

⬜ Directional and 

parking signs 

⬜ Traffic Cones ⬜ Bullhorn 

⬜ Toys/stickers ⬜ Queue Partitions ⬜ Pedestal Signs for 

clinic flow/stations 

⬜ Other ⬜  ⬜  

 

Medical/ Emergency Supplies 

⬜ Privacy Screens ⬜ Bio-hazard bags ⬜ Masks 

⬜ Scales ⬜ Spill Kit ⬜ Smelling salts? 

⬜ Standing orders ⬜ Alcohol Wipes ⬜ Gloves (various sizes) 

⬜ Protective masks ⬜ Acetone ⬜ Stethoscope 

⬜ Thermometers ⬜ Blood Pressure cuff ⬜ Band-Aids 
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⬜ Gauze ⬜ Adhesive tape ⬜ Spray bottle with 

bleach 

⬜ Cotton balls ⬜ Aspirin, Tylenol,  ⬜ Wheelchair 

⬜ CD Manuel ⬜ Red Book  ⬜ Other 

Ambulance on Standby 

Information/ Training Tools 

⬜ Just-in-time training for 

Staff/volunteers 

⬜ Informational Videos and audio 

⬜ Job Action Sheets ⬜ Informational Handouts/ Fact Sheets 

⬜ Drug Fact Sheets (multiple languages) ⬜ Other 
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BRDHD POD CHECKLIST-Smallpox Vaccine Specific 

Electronic Equipment 

⬜ Computers/Laptops ⬜ Internet Access 

⬜ Printer/scanner ⬜ Toner for Printer 

⬜ Cell phone ⬜ Cell Phone Charger 

⬜ Extension cords ⬜ Handheld Radios/Walkie Talkies 

⬜ AM/FM Radio and batteries ⬜ Calculators 

⬜ Power Strip ⬜ Dc to AC car adaptors 

⬜ Portable Generator ⬜ Camera and batteries 

⬜ Refrigerator/Cooler for Vaccine ⬜ Photocopiers 

⬜ DVD or VCR players ⬜ Televisions 

⬜ Fax Machine ⬜ Other 

 

General Supplies 

⬜ tables ⬜ Paper Clips ⬜ BRDHD All Hazard 

Plan 

⬜ Chairs ⬜ Scotch tape ⬜ Drinking water/cups 

⬜ Paper ⬜ Duct tape ⬜ Food/ drinks for staff 

⬜ Pens, Pencils, Red 

pens 

⬜ Envelopes ⬜ Hand Sanitizer 

⬜ Pencil Sharpener ⬜ Trach cans ⬜ ID badges for 

volunteers 

⬜ Trach bags ⬜ Highlighters ⬜ File boxes 

⬜ Employee/volunteer 

sign-in sheet 

⬜ Paper towels ⬜ Clipboards 
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⬜ Rubber bands ⬜ Ziplock bags ⬜ Emergency Phone 

numbers 

⬜ Scissors/ box cutter ⬜ Tissues ⬜ Cleaning supplies 

⬜ Stapler/ Staples ⬜ Blue or Orange vests ⬜ Flashlights/ batteries 

⬜ Post-it-notes ⬜ Extra batteries ⬜ Labels 

⬜ Receipt book ⬜ First Aid Tents ⬜ Copies of 

informational Videos 

⬜ Table pads ⬜ Table Tents ⬜ Other  

 

 

 

 

Crowd Management and Triage Supplies 

⬜ Queue partitions ⬜ Signs for Parking and directions 

⬜ Pedestal signs for Clinic Flow/Stations ⬜ Cones/Barricades 

⬜ Bullhorn ⬜ Toys/stickers 

⬜ Audio player with speakers ⬜ Other 

 

Medical/ Emergency Supplies 

⬜ Vaccine ⬜ Bio-hazard bags ⬜ Sharp Containers 

⬜ Syringe with needles ⬜ Spill Kit ⬜ Smelling salts? 

⬜ Standing orders ⬜ Alcohol Wipes ⬜ Gloves (various sizes) 

⬜ Protective masks ⬜ Acetone ⬜ Stethoscope 

⬜ Thermometers ⬜ Blood Pressure cuff ⬜ Band-Aids 



BRDHD All Hazard Plan                                                         June 2022 Page 9 

H:\Disaster Preparedness\All Hazard Plan\BRDHD All Hazards Plan\BRDHD All Hazards Plan 2022\10- Tab and Appendices- SNS 

and PODS 

⬜ Gauze ⬜ Adhesive tape ⬜ Spray bottle with 

bleach 

⬜ Cotton balls ⬜ Aspirin, Tylenol,  ⬜ Bifurcated Needles 

⬜ Rectangle Band-Aids ⬜ Masks ⬜ Wheelchair 

⬜ Scales ⬜ Drape Cloths ⬜ Privacy Screens 

⬜ Red Book ⬜ Pink Book ⬜ Other 

Ambulance on Standby 

Information/ Training Tools 

⬜ Just-in-time training for 

Staff/volunteers 

⬜ Informational Videos and audio 

⬜ Job Action Sheets ⬜ Informational Handouts/ Fact Sheets 

⬜ Drug Fact Sheets (multiple languages) ⬜ Reconstitution Instructions 

⬜ Vaccine Administration Guide ⬜ Vaccine Storage Instructions 

⬜ Other ⬜ Other 
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BRDHD POD CHECKLIST-Flu Vaccine Specific 

Electronic Equipment 

⬜ Computers/Laptops ⬜ Internet Access 

⬜ Printer/scanner ⬜ Toner for Printer 

⬜ Cell phone ⬜ Cell Phone Charger 

⬜ Extension cords ⬜ Handheld Radios/Walkie Talkies 

⬜ AM/FM Radio and batteries ⬜ Calculators 

⬜ Power Strip ⬜ Dc to AC car adaptors 

⬜ Portable Generator ⬜ Camera and batteries 

⬜ Refrigerator/Cooler for Vaccine ⬜ Photocopiers 

⬜ DVD or VCR players ⬜ Televisions 

⬜ Fax Machine ⬜ Other 

 

General Supplies 

⬜ tables ⬜ Paper Clips ⬜ BRDHD All Hazard 

Plan 

⬜ Chairs ⬜ Scotch tape ⬜ Drinking water/cups 

⬜ Paper ⬜ Duct tape ⬜ Food/ drinks for staff 

⬜ Pens, Pencils, Red 

pens 

⬜ Envelopes ⬜ Hand Sanitizer 

⬜ Pencil Sharpener ⬜ Trach cans ⬜ ID badges for 

volunteers 

⬜ Trach bags ⬜ Highlighters ⬜ File boxes 

⬜ Employee/volunteer 

sign-in sheet 

⬜ Paper towels ⬜ Clipboards 



BRDHD All Hazard Plan                                                         June 2022 Page 11 

H:\Disaster Preparedness\All Hazard Plan\BRDHD All Hazards Plan\BRDHD All Hazards Plan 2022\10- Tab and Appendices- SNS 

and PODS 

⬜ Rubber bands ⬜ Ziplock bags ⬜ Emergency Phone 

numbers 

⬜ Scissors/ box cutter ⬜ Tissues ⬜ Cleaning supplies 

⬜ Stapler/ Staples ⬜ Blue or Orange vests ⬜ Flashlights/ batteries 

⬜ Post-it-notes ⬜ Extra batteries ⬜ Labels 

⬜ Receipt book ⬜ First Aid Tents ⬜ Copies of 

informational Videos 

⬜ Table pads ⬜ Table Tents ⬜ Other  

 

 

 

 

Crowd Management and Triage Supplies 

⬜ Queue partitions ⬜ Signs for Parking and directions 

⬜ Pedestal signs for Clinic Flow/Stations ⬜ Cones/Barricades 

⬜ Bullhorn ⬜ Toys/stickers 

⬜ Audio player with speakers ⬜ Other 

 

Medical/ Emergency Supplies 

⬜ Vaccine ⬜ Bio-hazard bags ⬜ Sharp Containers 

⬜ Syringe with needles ⬜ Spill Kit ⬜ Smelling salts? 

⬜ Standing orders ⬜ Alcohol Wipes ⬜ Gloves (various sizes) 

⬜ Protective masks ⬜ Acetone ⬜ Stethoscope 

⬜ Thermometers ⬜ Blood Pressure cuff ⬜ Band-Aids 
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⬜ Gauze ⬜ Adhesive tape ⬜ Spray bottle with 

bleach 

⬜ Cotton balls ⬜ Aspirin, Tylenol,  ⬜ Pink Book 

⬜ Rectangle Band-Aids ⬜ Masks ⬜ Wheelchair 

⬜ Scales ⬜ Drape Cloths ⬜ Privacy Screens 

⬜ Red Book ⬜ Other  ⬜ Other 

 

Information/ Training Tools 

⬜ Just-in-time training for 

Staff/volunteers 

⬜ Informational Videos and audio 

⬜ Job Action Sheets ⬜ Informational Handouts/ Fact Sheets 

⬜ Drug Fact Sheets (multiple languages) ⬜  

⬜ Vaccine Administration Guide ⬜ Vaccine Storage Instructions 

⬜ Other ⬜ Other 

 

 

   

   

Drive-Thru POD Checklist 

Health Department will provide 

Electronic Equipment 

⬜ Computers/Laptops ⬜ Other  

⬜ Printer/scanner/ Photocopiers ⬜ Toner for Printer 

⬜ Cell phone (Personal) ⬜ Cell Phone Charger 

⬜ Extension cords ⬜ Handheld Radios/Walkie Talkies 

The Logistics Section Chief should designate staff to procure and 
deliver the needed supplies to each POD. 
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⬜ AM/FM Radio and batteries ⬜ Calculators 

⬜ Power Strip ⬜ DC to AC car adaptors 

⬜ Portable Generator ⬜ Camera and batteries 

⬜ Refrigerator/Cooler for Vaccine ⬜ Document Scanners  

 

General Supplies 

⬜ Paper; different 

colors 

⬜ Paper Clips ⬜ BRDHD All Hazard 

Plan or POD Book 

⬜ Pens, Pencils, Red 

pens, Sharpies 

⬜ Scotch tape ⬜ Drinking water/cups 

⬜ Pencil Sharpener ⬜ Duct tape ⬜ Coolers of Food/ 

drinks for staff 

⬜ Trach bags ⬜ Envelopes ⬜ Hand Sanitizer 

⬜ Employee/volunteer 

sign-in sheet 

⬜ Trach cans - Small 

trash cans (ask EM) 4 for 

vaccination and 2 for Reg 

⬜ ID badges for 

volunteers 

⬜ Rubber bands ⬜ Highlighters ⬜ File boxes 

⬜ Scissors/ box cutter ⬜ Paper towels ⬜ Clipboards 

⬜ Stapler/ Staples ⬜ Ziplock bags ⬜ Emergency Phone 

numbers 

⬜ Post-it-notes ⬜ Tissues ⬜ Cleaning supplies 

⬜ Receipt book - 2 ⬜ Labeled Blue or 

Orange vests 

⬜ Flashlights/ batteries 

⬜ Table pads ⬜ Extra batteries ⬜ Labels 

⬜ Supplies for Hand 

washing station supplied by 

HEART 

⬜ Table Tents ⬜ Other – Sugary drinks 

and Peanut Butter crackers 

for clients 
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⬜ Premade signs for 

vaccinators to know what 

vaccine to use? 

⬜  ⬜ Other 

 

 

Crowd Management and Triage Supplies 

⬜ Pedestal signs for Clinic Flow/Stations ⬜ Signs for Parking and directions 

⬜ Bullhorn (Megaphones) ⬜ Toys/stickers/dog treats 

⬜ Other  ⬜ Other 

 

Medical/ Emergency Supplies 

⬜ Vaccine ⬜ Bio-hazard bags ⬜ Sharp Containers 

⬜ Syringe with needles ⬜ Spill Kit ⬜ Smelling salts? 

⬜ Standing orders ⬜ Alcohol Wipes ⬜ Gloves (various sizes) 

⬜ Gloves; various sizes ⬜ Acetone? ⬜ Stethoscope 

⬜ Thermometers ⬜ Blood Pressure cuff ⬜ Band-Aids 

⬜ Gauze ⬜ Adhesive tape ⬜ Spray bottle with 

bleach 

⬜ Cotton balls ⬜ Aspirin, Tylenol, etc ⬜ Pink Book 

⬜ Rectangle Band-Aids ⬜ Masks ⬜ Gowns/Lab Coats 

⬜ Red Book ⬜ Drape Cloths ⬜ Face Shields 

⬜ Medical Screening 

forms/ registration forms 

⬜ ER Kit ⬜ First Aid boxes 

⬜ Other – Nursing Kit ⬜ Other – Portable 

refrigerators (3 or 6) 

⬜ Other 

 

Information/ Training Tools 
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⬜ Just-in-time training for 

Staff/volunteers 

⬜ Job Action Sheets 

⬜ Vaccine Fact Sheets (multiple 

languages) 

⬜ Informational Packets in different 

languages /Informational Handouts/ Fact 

Sheets 

⬜ Vaccine Administration Guide ⬜ Vaccine Storage Instructions 

⬜ Other ⬜ Other 

 

Staffing 

⬜ Vaccinators ⬜ Vaccine Manager 

⬜ Clerical/Billing ⬜ Logistics 

⬜ IC ⬜ Operations 

⬜ Safety officer ⬜ Infection Control 

⬜ Exit Reviewer ⬜ Compliance 

⬜ Finance  ⬜ Other  
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Emergency Management will provide 

Electronic Equipment 

⬜ Extension cords ⬜ Internet Access (location) 

⬜ Power Strip ⬜  

⬜  ⬜  

⬜ Portable Generator or access to 

electrical hook up 

⬜ Other 

 

General Supplies 

⬜ tables ⬜ Trach cans ⬜ Trach bags 

⬜ Chairs ⬜ Emergency Phone 

numbers 

⬜ Drinking water/cups 

⬜ First Aid Tents ⬜ ID badges for 

volunteers 

⬜ Coolers of Food/ 

drinks for staff 

⬜ Hand Sanitizer ⬜ Transport vehicles 

(golf carts, etc.) 

⬜ Station tents 

⬜ Cooling Fans or Space 

heaters 

⬜ Other – Sugary drinks 

and Peanut Butter crackers 

for clients 

⬜ Ambulance  

⬜ Staff and supplies for 

First Aid station 

⬜ Portable toilets ⬜ Other  

 

Crowd Management and Triage Supplies 

⬜ Cones/Barricades ⬜ Bullhorn 

⬜ Toys/stickers/dog treats ⬜ Other 
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Staffing 

⬜  ⬜ Runners 

⬜ Traffic Controllers ⬜ Security 

⬜ Staff for First Aid station ⬜ Medical (EMT) at Exit Review 

⬜ Other ⬜ Other 

 

Other Partners 

Get From HEART 

⬜ Small Support trailer (Cots and other 

supplies) 

⬜ IMT Kits 

⬜ A-frame signs (both the pre-printed 

and blank) 

⬜ iPads 

⬜ Hand Washing station ⬜ Other – Mobile Sat Radio 

⬜  ⬜  
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VAERS Form 
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